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Supplemental Material 

Summary of ASSET curriculum and examples of key points 

Session Topic Examples of key points of the session 

1 Introduction a. An overview of the ASSET program 

b. Getting to know each other 

c. Setting expectations and ground rules 

 

2 Communication  a. Different types of communication (verbal vs. non-verbal; in-

person/phone/electronic) 

b. Appropriate and expected ways of communication across situations 

and settings 

c. Elements of successful communication in employment settings 

d. Different types of personality and communication styles in the 

workplace  

 

3 Attitude & 

Enthusiasm 

a. Proper ways to display enthusiasm in a job position 

b. Showing positive attitude toward the job 

c. Presenting strengths and weakness in a confident and professional 

way 

 

4 Teamwork a. Understanding ways to contribute in a team setting 

b. Characteristics of good team leaders and team members 

c. Identifying individual strengths and needs regarding teamwork 

 

5 Networking & 

Digital Identity 

a. Strategies to build, expand, and maintain personal networks 

b. Importance and convenience of using technology as a modern 

networking approach 

c. Ways to manage your digital identity in a virtual society   

 

6 Critical 

Thinking & 

Problem Solving 

a. Significance of critical thinking skills to solve work-related problems 

b. Introduction to effective ways to problem solve (IDEAL model) 

c. Strategies to answer behavioral questions calmly and effectively  

 

7 Professionalism  a. Essential elements of professionalism 

b. Linkage between soft skills and professionalism 

c. Differences between professional versus unprofessional behaviors in 

various settings 

d. Ways to improve professional behaviors 

 

8 Graduation a. Summary of the program 

b. Presentation of individual/group project 

c. Celebration and certificate presentation 

 

 


